

THEEWATERSKLOOF MUNICIPALITY 
SUPPLY CHAIN MANAGEMENT POLICY 


Currently reads as: 

Definitions 


■ “Competitive bidding means a competitive bidding process referred to in paragraph 12 (1) 
process” (d) of this Policy; 

Recommended: 

Definitions 


■ “Competitive bidding 
process” 


means a competitive bidding process referred to in paragraph 12 (1) 
(4) 12(2)(b)(iii) of this Policy; 


Currently reads as: 


(2) Supply Chain Management Policy 


(4) Overall Purpose and Objectives of the Supply Chain Management Policy 

1. Theewaterskloof Municipality’s overall purpose of the Supply Chain Management 
Policy, Principles and Operational System is the following: 

a) Ensure effective and efficient application of resources. 

b) Promote accountability, transparency and fairness. 

c) Provide access to contracts for local small, medium and micro enterprises. 

d) Stimulate socio-economic development. 

e) Eliminate and counter corruption. 

f) Contribute towards reduction of unemployment, especially within the 
Theewaterskloof Municipal area. 

g) Broadening the tax base within the Theewaterskloof Municipal area. 

h) Encourage linkages between small and large enterprises. 

i) Promote skills transfer and training of the historically disadvantaged. 

2. In order to achieve this, empowerment goals will be set and revised from time to 
time, which aims to redress the skewed distribution of wealth and therefore 
contribute to the alleviation of poverty, as well as increasing usage of local 
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resources, stimulation of skills development and transfer, fast tracking the growth 
and ensuring sustainability of SMME’s. 

Recommended: 

(2) Supply Chain Management Policy 

(4) Overall Purpose and Objectives of the Supply Chain Management Policy 

1. Theewaterskloof Municipality’s overall purpose of the Supply Chain Management 
Policy, Principles and Operational System is the following: 

a) Ensure effective and efficient application of resources. 

b) Promote accountability, transparency and fairness. 

c) Provide access to contracts for local small, medium and micro enterprises. 

d) Stimulate socio-economic development. 

e) Eliminate and counter corruption. 

f) Contribute towards reduction of unemployment, especially within the 
Theewaterskloof Municipal area. 

g) Broadening the tax base within the Theewaterskloof Municipal area. 

h) Encourage linkages between small and large enterprises. 

i) Promote skills transfer and training of the historically disadvantaged. 

2. In order to achieve this, empowerment goals will be set and revised from time to 
time, which aims to redress the skewed distribution of wealth and therefore 
contribute to the alleviation of poverty, as well as increasing usage of local 
resources, stimulation of skills development and transfer, fast tracking the growth 
and ensuring sustainability of SMME’s. 

a. Senior management responsible for each tender must report monthly to 
Management and quarterly to Council on the empowerment goals that were 
set per award above R 200 000 and the performance for each contract in 
terms of the empowerment goals. 
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Currently reads as: 

11. System of Acquisition Management 

(1) The Accounting Officer must implement the system of acquisition management set out 
in this Part in order to ensure - 

a) that goods and services are procured by the Theewaterskloof Municipality in 
accordance with authorised processes only; 

b) that expenditure on goods and services is incurred in terms of an approved budget 
in terms of section 15 of the Act; 

c) that the threshold values for the different procurement processes are complied with; 

d) that bid documentation, evaluation and adjudication criteria, and general conditions 
of a contract, are in accordance with any applicable legislation; and 

e) that any Treasury guidelines on acquisition management are properly taken into 
account. 

(2) When procuring goods or services contemplated in section 110(2) of the Act, the 
Accounting Officer must make public the fact that such goods or services are procured 
otherwise than through the Theewaterskloof Municipality’s supply chain management 
system, including - 

a) the kind of goods or services; and 

b) the name of the supplier. 

(3) Where the procurement will have budgetary implications for future years, Section 33 of 
the MFMA regarding contracts must be complied with. Section 33 (1) will not apply to 
contracts valued at below R1 million or as prescribed by National Treasury. 
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Recommended: 

11. System of Acquisition Management 

(1) The Accounting Officer must implement the system of acquisition management set out 
in this Part in order to ensure - 

a) that goods and services are procured by the Theewaterskloof Municipality in 
accordance with authorised processes only; 

b) that expenditure on goods and services is incurred in terms of an approved budget 
in terms of section 15 of the Act; 

c) that the threshold values for the different procurement processes are complied with; 

d) that bid documentation, evaluation and adjudication criteria, and general conditions 
of a contract, are in accordance with any applicable legislation; and 

e) that any Treasury guidelines on acquisition management are properly taken into 
account. 

(2) When procuring goods or services contemplated in section 110(2) of the Act, the 
Accounting Officer must make public the fact that such goods or services are procured 
otherwise than through the Theewaterskloof Municipality’s supply chain management 
system, including - 

a) the kind of goods or services; and 

b) the name of the supplier. 

(3) Where the procurement will have budgetary implications for future years, Section 33 of 
the MFMA regarding contracts must be complied with. Section 33 (1) will not apply to 
contracts valued at below R1 million or as prescribed by National Treasury. 

(4) The Manager: Supply Chain Management may extend the bid closing date, if 
circumstances justify the action, provided that the closing date may not be extended unless 
a notice is published by the Manager: Supply Chain Management in the same newspapers 
as the original advertisement as well as the website, prior to the original bid closing date. 

All prospective bidders must also be informed in writing by the Manager: Supply Chain 
Management of the extension of the bid closing date. 

(5) Unless otherwise indicated in the bid documents, the Municipality shall not be liable for 
any expenses incurred by prospective bidders in the preparation and / or submission of 
a bid or quotation. 
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Currently reads as: 

(13) General preconditions for consideration of written quotations or bids 

(1) A written quotation or bid may not be considered unless the provider who submitted the 
quotation or bid 

a) has furnished that provider’s - 

(i) full name; 

(ii) identification number or company or other registration number; and 

(iii) tax reference number and VAT registration number, if any; 

b) has either supplied a valid tax clearance certificate or has authorised the 
Theewaterskloof Municipality to obtain a tax clearance from the South African 
Revenue Services that the provider’s tax matters are in order; and 

c) has indicated - 

(i) whether he or she is in the service of the state, or has been in the service 
of the state in the previous twelve months; 

(ii) if the provider is not a natural person, whether any of its directors, 
managers, principal shareholders or stakeholder is in the service of the 
state, or has been in the service of the state in the previous twelve 
months; or 

(iii) whether a spouse, child or parent of the provider or of a director, 
manager, shareholder or stakeholder referred to in subparagraph (ii) is in 
the service of the state, or has been in the service of the state in the 
previous twelve months; 

(2) The following are minimum requirements for compliance to the CIDB regulations for all 
formal tenders (above R200 000): 

a) The verification of contractor registration and grading on the CIDB website. 

b) Utilisation of contractors registered with the CIDB. 

c) Assessing bidders’ documents against the prescribed CIDB contractor 
requirements. 

d) Registration of every project approved by the Municipality, consisting of 
construction works contract with the CIDB. 

e) The advertising of construction contracts on the CIDB i-tender system. 

f) The updating and completion of contracts registered on the i-tender system. 
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g) Issuing of dates in respect of completion certificates, renewals, terminations or 
cancellations, the settlement of all amounts owing to contractors in accordance with 
contracts and the submission of status reports to the CIDB. 

h) The placing of registered contractors or any principals of that contractor under any 
restriction to participate in public procurement as contemplated in the CIDB 
Regulations. 

i) Suspension and deregistration of contractors as contemplated in the CIDB 
Regulations. 

j) Construction contracts arranged by consultants to adhere to all of the 
abovementioned requirements and CIDB Regulations. 

k) Subcontracting arrangements and joint-venture initiatives to be aligned to CIDB 
guidelines and requirements. 


Recommended: 

(13) General preconditions for consideration of written quotations or bids 

(1) A written quotation or bid may not be considered unless the provider who submitted the 
quotation or bid 

a) has furnished that provider’s - 

(i) full name; 

(ii) identification number or company or other registration number; and 

(iii) tax reference number and VAT registration number, if any; 

b) has either supplied a valid tax clearance certificate or has authorised the 
Theewaterskloof Municipality to obtain a tax clearance from the South African 
Revenue Services that the provider’s tax matters are in order; and 

c) has indicated - 

(i) whether he or she is in the service of the state, or has been in the service 
of the state in the previous twelve months; 

(ii) if the provider is not a natural person, whether any of its directors, 
managers, principal shareholders or stakeholder is in the service of the 
state, or has been in the service of the state in the previous twelve 
months; or 

(iii) whether a spouse, child or parent of the provider or of a director, 
manager, shareholder or stakeholder referred to in subparagraph (ii) is in 
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the service of the state, or has been in the service of the state in the 
previous twelve months; 

(2) Th e fo ll owing ar e minimum r e quir e m e nts for comp l ianc e to th e C I DB r e gu l ations for a ll 

forma l t e nd e rs (abov e R200 000): 

l) — Th e v e rification of contractor r e gistration and grading on th e C I DB w e bsit e . 

m) Uti l isation of contractors r e gist e r e d with th e C I DB. 

n) Ass e ssing — bidd e rs’ — docum e nts — against —the— pr e scrib e d — C I DB — contractor 

r e quirements. 

o) R e gistration —of—e very — project — approv e d —by—the— Municipa l ity, — consisting —of 

construction works contract with th e C I DB. 

p) Th e adv e rtising of construction contracts on th e C I DB i - t e nd e r syst e m. 

q) Th e updating and comp le tion of contracts r e gist e r e d on th e i - t e nd e r syst e m. 

r) —I ssuing of dat e s i n r e sp e ct of comp le tion c e rtificat e s, r e n e wa l s, t e rm i nations or 

canc ell ations, th e s e tt le m e nt of a ll amounts owing to contractors in accordanc e with 

contracts and th e submission of status r e ports to th e C I DB. 

s) The p l acing of r e gister e d contractors or any principa l s of that contractor und e r any 

restriction to participat e in pub l ic procur e ment as contemp l ated in the C I DB 

R e gu l ations. 

t) — Susp e nsion and d e r e gistration of contractors as cont e mp l at e d — in th e C I DB 

R e gu l ations. 

u) Construction — contracts — arrang e d —by— consu l tants —to— adh e r e—to—atl—of—the 

abov e m e ntion e d r e quir e m e nts and C I DB R e gu l at i ons. 

v) Subcontracting arrang e m e nts and joint - v e ntur e initiativ e s to b e a l ign e d to C I DB 

guide l in e s and r e quirements. 

Currently reads as: 

(14) Lists of accredited prospective providers 

(1) The listing criteria for accredited prospective suppliers are:- 

■ Name of supplier / service provider / trade name; 

■ Business physical address; 

■ Business postal address; 

■ Sales department telephone number; 

■ Sales department email address; 
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■ Type of enterprise; 

■ Company / Close Corporation registration number (as per CIPC document) (if 
applicable); 

■ Vat registration number (if applicable); 

■ Income Tax registration number; 

■ Details and ID numbers of Directors /Owners /Partners/Members; 

■ Bank details (certified correct by preferred bank); 

■ Valid certification in respect of Exempted Micro Enterprises or B-BBEE Status Level 
of Contributor; 

■ CIDB number (if applicable); 

■ Classification of services / goods offered for registration; 

■ Declaration by supplier; 

■ Original Valid Tax Clearance Certificate as proof of Tax compliance for 
accumulative amounts per supplier exceeding R 30 000 per financial year; and 

■ If the required conditions are not met the prospective supplier will be informed and 
given 30 days for rectification. The document will be destroyed if not rectified within 
the prescribed period. 

Recommended: 

(14) Lists of accredited prospective providers 

(1) The listing criteria for accredited prospective suppliers are:- 

■ Name of supplier / service provider / trade name; 

■ Business physical address; 

■ Business postal address; 

■ Sales department telephone number; 

■ Sales department email address; 

■ Type of enterprise; 

■ Company / Close Corporation registration number (as per CIPC document) (if 
applicable); 

■ Vat registration number (if applicable); 

■ Income Tax registration number (subject to clause 43(4)); 

■ Details and ID numbers of Directors /Owners /Partners/Members; 

■ Bank details (certified correct by preferred bank); 
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■ Valid certification in respect of Exempted Micro Enterprises or B-BBEE Status Level 
of Contributor; 

■ CIDB number (if applicable); 

■ Classification of services / goods offered for registration; 

■ Declaration by supplier; 

■ Original Valid Tax Clearance Certificate as proof of Tax compliance for 
accumulative amounts per supplier exceeding R 30 000 per financial year; and 

■ If the required conditions are not met the prospective supplier will be informed and 
given 30 days for rectification. The document will be destroyed if not rectified within 
the prescribed period. 

Currently reads as: 

(15) Petty cash purchases 

(1) The Municipality’s Petty Cash Policy, as approved by the Accounting Officer, shall be 
applicable to all purchases not exceeding R200.00, including VAT, or amount as 
determined by the Accounting Officer in terms of this Policy, or as may be legislated 
from time to time. 

Recommended: 

(15) Petty cash purchases 

(2) The Municipality’s Petty Cash Policy, as approved by the Accounting Officer, shall be 
applicable to all purchases not exceeding R200.00 R300.00, including VAT, or amount 
as determined by the Accounting Officer in terms of this Policy, or as may be legislated 
from time to time. 

Currently reads as: 

(36) Deviation from, and ratification of minor breaches of, procurement processes 

(1) The Accounting Officer may - 

a) dispense with the official procurement processes established by this Policy and to 
procure any required goods or services through any convenient process, which may 
include direct negotiations, but only- 
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(i) in an emergency; (An emergency is an unforeseeable sudden event with 
harmful or potential harmful consequences for the municipality which requires 
urgent action to address.) 

Circumstances that warrant emergency dispensation, includes but are not limited to 

a) the possibility of human injury or death, 

b) the prevalence of human suffering or deprivation of rights, 

c) the possibility of damage to property, or suffering and death of livestock and 
animals, the interruption of essential services, including transportation and 
communication facilities or support services critical to the effective functioning of 
the municipality as a whole, the possibility of serious damage occurring to the 
natural environment, 

d) the possibility that failure to take necessary action may result in the municipality 
not being able to render an essential community service, 

e) the possibility that the security of the state could be compromised. 

The prevailing situation, or imminent danger, should be of such a scale and nature 

that it could not readily be alleviated by interim measures, in order to allow time for 

the formal tender process. 

(ii) if such goods or services are produced or available from a single source or sole 
provider only (as per definition); 

(iii) for the acquisition of special works of art or historical objects where 
specifications are difficult to compile; 

(iv) acquisition of animals for zoos and/or nature and game reserves; or 

(v) in any other exceptional case where it is impractical or impossible to follow the 
official procurement processes; 

(vi) ad-hoc repairs to plant and equipment where it is not possible to ascertain the 
nature or extent of the work required in order to call for bids; and 


Recommended: 

(36) Deviation from, and ratification of minor breaches of, procurement processes 

(1) The Accounting Officer may - 
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) dispense with the official procurement processes established by this Policy and to 
procure any required goods or services through any convenient process, which may 
include direct negotiations, but only- 

(i) in an emergency; (An emergency is an unforeseeable sudden event with 
harmful or potential harmful consequences for the municipality which requires 
urgent action to address.) 

Circumstances that warrant emergency dispensation, includes but are not limited to 

f) the possibility of human injury or death, 

g) the prevalence of human suffering or deprivation of rights, 

h) the possibility of damage to property, or suffering and death of livestock and 
animals, the interruption of essential services, including transportation and 
communication facilities or support services critical to the effective functioning of 
the municipality as a whole, the possibility of serious damage occurring to the 
natural environment, 

i) the possibility that failure to take necessary action may result in the municipality 
not being able to render an essential community service, 

j) the possibility that the security of the state could be compromised. 

The prevailing situation, or imminent danger, should be of such a scale and nature 
that it could not readily be alleviated by interim measures, in order to allow time for 
the formal tender process. 

(ii) if such goods or services are produced or available from a single source or sole 
provider only (as per definition); 

(iii) for the acquisition of special works of art or historical objects where 
specifications are difficult to compile; 

(iv) acquisition of animals for zoos and/or nature and game reserves; or 

(v) in any other exceptional case where it is impractical or impossible to follow the 
official procurement processes; 

(vi) ad - hoc r e pairs to p l ant and e quipm e nt wh e r e it is not possib le to asc e rtain th e 

natur e or e xt e nt of th e work r e quir e d in ord e r to ca ll for bids; and 
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Currently reads as: 

(40) Disposal management 

(5) Out of hand sales of immovable property will be done in accordance with the Asset 
Management policy. 

Recommended: 

(40) Disposal management 

(5) Out of hand sa le s of immovab le prop e rty wi ll b e don e in accordanc e with th e Ass e t 

Manag e m e nt po l icy. 


Currently reads as: 

(44) Prohibition on awards to persons in the service of the state 

(1) Irrespective of the procurement process followed, no award may be made to a person 
in terms of this Policy - 

a) who is in the service of the state; 

b) if that person is not a natural person, of which any director, manager, principal 
shareholder or stakeholder is a person in the service of the state; or 

c) a person who is an advisor or consultant contracted with the Theewaterskloof 
Municipality 

Recommended: 

(44) Prohibition on awards to persons in the service of the state 

(1) Irrespective of the procurement process followed, no award may be made to a 
person in terms of this Policy - 

d) who is in the service of the state; 

e) if that person is not a natural person, of which any director, manager, principal 
shareholder or stakeholder is a person in the service of the state; or 

f) a person who is an advisor or consultant contracted with the Theewaterskloof 
Municipality 
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(2) Theewaterskloof Municipality may use the Central Supplier Database of National 
Treasury as a compliance tool in line with clause 14 of this policy and for awards 
above R30 000. 

Currently reads as: 

(45) Awards to close family members of persons in the service of the state 

(1) The Accounting Officer must ensure that the notes to the annual financial statements 
disclose particulars of any award to a person who is a spouse, domestic partner, 
dependent child or relative living in a common household; a grandparent, parent, 
nondependent child, grandchild, brother or sister; the spouse or domestic partner of a 
child, a parent-in-law, a brother-in-law or a sister-in-law of a person in the service of 
the state, or has been in the service of the state in the previous twelve months, 
including - 

a) the name of that person; 

b) the capacity in which that person is in the service of the state; and 

c) the amount of the award. 

Recommended: 

(45) Awards to close family members of persons in the service of the state 

(2) The Accounting Officer must ensure that the notes to the annual financial statements 
disclose particulars of any award to a person who is a a-spouse, domestic partner, 
dependent child or relative living in a common household; a grandparent, parent, 
nondependent child, grandchild, brother or sister; th e spous e or dom e stic partn e r of a 
chi l d , a parent-in-law, a brother-in-law or a sister-in-law of a person in the service of 
the state, or has been in the service of the state in the previous twelve months, 
including - 

d) the name of that person; 

e) the capacity in which that person is in the service of the state; and 

f) the amount of the award. 






